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Hucrpyxnus o
0 Iopsi/IKe 00pANIEHH o cIrysKelHOi undopmanueii orpanny
MKOY «Canrumnnckas OOIIIy

1. OBILUE ITOJIOXEHMUSL

1.1. Hacrosmas HWncTpykmus OmpeAenser  obmumit  mopsmox obpamenus ¢
AOKYMEHTHPOBAHHOM Citye6HOl mudopMamnueit OTPaHHYEHHOr0 PACHPOCTPAHCHHS M JIPYTHMH
MaTepUANBHBIME  HOCHTENAMH uH(opManmu B MKQY «Canrummnckas OOIITy. TpeGosanus
Hacrosime# MHcTpyknun PACHPOCTPAHSIOTCS HA MOPSAOK OOPAINEHHS ¢ HHEMY MaTrepuaibHEIMU
HOCHTRJISAMHE CITy)KeOHO# uHbopMarmm — OTPaHHYCHHOrO pacipocTpanenus (oo, Buxeo u ayznuo
U 1p).

1.2. K noxymenTHpoBanmHoi Cy)eGHO¥ uHpOpMarmn OTPAaHHYEHHOIO PacCTIpOCTPAHEHUS
OTHOCHTCH HECeKpeTHast HHQopMaus, Kacaromasicss gestensHocty  MKQVY «Canrumunckas

OTHOCUTL K Dpaspsamy OrpaHHYEHHOIO pactipocTpanenus (yTBepikmaercs zupekropom MKOY
«Canrrmmnckas OOy )

1.3. K goxymenrtuposarmoit ciyxebHoi nudopManuy orpanuYenHOr0 pacipocTpaHenns me
MOTYT OBITH OTHECEHBI: - JOKAIBHELIC HOPMATHBHBIE aKThI, 3aTParHBalOIAe IpaBa i CBOGOTBI
TPaXIaH, - OIUCaHUE CTPYKTYpsl MKOY «Canrummuckas OOILly, ero GyHKIMY, HanpaBeHMiTy
(opm nmesiTensHOCTH, a Takke ero aJapec, - JOKYMEHTHI, HAaKaILUIHBAaeMBIE B OTKPBITBIX apXHBaX,
HH(POPMALTHOHHBIX CHCTeMaX, HEOOXONWMMEBIC I pealn3amiy npaB, cBo6ON u 0BsA3aHHOCTEH
TPaxKaaH.

1.4, Mupexrop, nomkaocTHEE nmna MKOY «Carrumunckas OOIll», npunspmue pewenue
06 otHeceHHn AOKyMEHTHPOBAHHOK ~ CiyxeGHOM wuHDOpMamumu K Paspsiiy  OrpaHHYeHHOro
PACpOCTPAHEHUS, HECYT IEPCOHATBHYIO OTBETCTBEHHOCTb 3a 0OGOCHOBAHHOCTD TIPHHSATOrO

HCIIONb30BAHNS CPEACTB OPITEXHAKH TIPH [IOATOTOBKE STHX JOKYMEHTOB.

1.5.  oxymentuposanmas CITyxe0Has uudopMarus OTPaHHYCHHOTO PACIIPOCTpaHeHus 6e3
Caukiuy - pupextopa MKOY  «Canrmmusckas OOILLy U ero samecrureneif He momTe)HT
PasIIAEHHIO (PACIPOCTPAHERHIO).

1.6. 3a pasrmamenne JAOKYMCHTHPOBAHHOH  CIIyKeGHOM HHPOPMALKH  OrpaHIYeHHOro
PaclpOCTPaHEHNs, a TaKKe HapyleHHe mOopsIKa ofpamenus ¢ mokymentamu, COZlEpKAIUMHE
TaKylo HHpOpManmio pabotark MKOY «Canrummnckass OOy moxer G TIPUBIEYEH K
AUCITLIAHAPHON HIlM MHOM MpeXycMOTpeH O 3aKOHOJIATENBECTBOM OTBETCTBEHHOCTY.

1.7. KouTposms 3a ocymecrsiennem YI€Ta, PasMHOXCHHS, XPAHCHHS M WCIIONB30BAHIsI
JlokymenToB ¢ rpudom «JICII» Bosnaraeres na CeKpeTaps.

1.8. PaGormuxn MKOY «Canrumunckas OOIll», umeromue ormomenne pabore ¢
Hoxymentamu «JICIT» momKHED ObITE B 06s3aTENBHOM HOPAAKE O3HAKOMJICHBI ¢ HACTOSIIEH
Wuctpyknmed, ycranasmuparomei TOPSNOK  paGoThl ¢  HOKYMEHTHPOBAHHOM uHpopManueit
OIPaHMYEHHOTO pacnpocTpanenus 8 MKOY «Canrumunckas OOILly. PaGoTaukam (DOMmKXHOCTHEIM



2. TIOPAOK PABOTHI C JOKYMEHTAMM.

2.1. JloxyMeHTHI, cozepxamue KoH$puuenmmanbnyo uadopmarmo (JCIT) nedatarorcs Ha
pabounx MecTax JOIKHOCTHBIX JIHL( (MCIIONHUTENEH) ¢ YIeTOM TpeGOBaH i TeXHUUECKOH 3aIMUTEI
HHpOpMaIY.

22. Ha JloxyMmeHTax, comep)KamuX KOHQUICHUMATLHYIO HH(MOPMALHMIO, IIPOCTABJISIETCS
orpannauTensHas nmomerka JICIL. Vkasannas momerka W HOMED SK3EMILIAPA TMPOCTABISIOTCS B
IpABOM BEPXHEM YINy IEpBOH CTpaHuibl JlOKyMeHTa, Ha OONOXKE M THTYNHLHOM JIHCTE
JlokyMenTa, a Takke Ha TMEPBOH CTPAHMIE CONPOBOAUTENBHOTO MHCHMA K 3THM J[OKYMEHTaM.
Heobxonumocts npoctasnenus JICIT Ha JlokyMeHTax ONpeeNseTcs: pyKOBOLHTEIEM, JUPEKTOPOM
IIKOJIBI MJIM JIALIOM €TI0 3aMEHSIFOLIYM, IIOIHCHIBAIOIINM HITH yTBEPIKAAIOLIUM JOKYMEHT.

2.3. Peructpanus monmucausbix Jlokymentos JCII oCYyIIECTBISETCS HODKHOCTHBIMH
MIaME (MCHIOJHUTENAMHE), KOTOPSIM TIOPYYeH NPHeM H ydeT HecekpeTHol JoxymenTammu. IIpu
HE3HAYUTeNEHOM O0beme Takux JlokymentoB (mo 500 perucrpamuit B KaneHmapHEI rom)
PaspemaeTcs BECTH HX PErHCTPAlAIO B yYETHBIX (JOPMax COBMECTHO ¢ APYTHMH HECEKPETHBIME
JoxymeHTaMH.

24. Peructpammonnbit  Homep Jloxymenra JICIT mpemocTaBisiercss B NO3UITIH,
npexycmoTperHoi Omankom JICII, k Homepy noGasnsercs momerka «JIMC». B ocranmsHOM
opopmienne oxymentos JICIT ocymecTsasieTcss B MOpPsAKE, yCTaHOBIeHHOM B MKOY
«Caurumuuckas OOy st JIOKyMEHTOB OTKPHITOrO XapakTepa.

2.5. Vcnosus xpanemus JlokymentoB ¢ momerkoit JICII moipkHEI [IPeAOTBpamaTh
CcBOGOHEI nocTyn K HuM. Brinada (nepenada) Joxymentos JCIT ponsBoanTCs MOM pOoCIHCE.

2.6. PasmHoxenue (Tupaxkuposanue) JOKkyMeHTOB ¢ oMeTko# JJUC IpOH3BOAUTCS TOMBKO
€ MACBMEHHOTO0 paspeieHus aupekropa MKOY «Caurumunckas OOy,

2.7. Tlepecsumka [loxymentos JICII B Ipyrue OpraHM3alH TPOH3BOMMTCS HYepe3 «ITouty
Poccrny - 3aKa3HBIME MM [IEHHEIMU IIOYTOBBIMH OTIIPABIICHHSIMH.

2.8. Hcmommennsle Jloxymentst JICII rpymmupyrorcss B 1ena B COOTBETCTBHE C
HOMEHKJIaTypo# Jien. IIpn 5ToM B HECEKPETHBIX NEONPOK3BOACTBAX HA OGNOXKE AENa, B KOTOPOE
TIOMEINEHbI TAKHE JOKYMEHTHI, Tak)Ke IpocrasisieTca mometka JJCIT.

2.9. Ymuuroxenme pokymenta JCII IpOM3BOAMTCA 1O aKTy [0 HCTEUEHHH CPOKOB
XpaHCHUA WX IO MHHOBAaHMH B HHUX HANOOHOCTH. OKCHEPTH3y M OTOOp K YHHYTOXKEHHIO
HoxymenToB, cHOPMUPOBAHHBIX B JAela, W KOHOUIEHIHMATBHON HH(OPMALHH IPOU3BOAUT
Komucceus, HazHayaemas aupektopoM MKOY «Canrummnackas OOy,

2.10. Ilepenaya [Jloxymentos u nen ¢ momerxoil JICII or ommoro paGoTHHKa Xpyromy
OCYILIECTBIIICTCA ¢ paspemienus aupekropa MKOVY «Canrumunckas OOILy.

2.11. Tlpu cmeHe pabOTHHMKA OTBETCTBEHHOIO 3a JIETONPOM3BOJCTBO, COCTABIAETCS AKT
npuema - cxagu okymentos JICII, yreepxnaemsrit upexropom MKOY «Carramusckas OOILy.

2.12. Ilposepka mHammums JoxymeHToB JICIT HpOM3BOIHMTCS He peXe ONHOTO pa3 B IO
KOMHCCHeH, HasHa4yaeMOH mupekTopoM. B cocTaB KomuccHum —BKouaeTcss pPaGOTHHKH,
OTBETCTBEHHBIE 32 yUeT ¥ XpaHeHue J[OKyMEeHTOB.

2.13. Pesynsratsl nposepku Hammums Jlokymentos JCII ogopmisorcs axtom. Ha
OCHOBaHMM aKTa 00 yTpayeHHBIX JIOKyMEHTaX MEJArOTCS COOTBETCTBYIOLIME OTMETKH B YUECTHBIX
Gopmax. O  ¢axrax yrparel KoHQEEEHNHATHHEIX  JIOKYMEHTOB  JmGO pasrianieHus
KoH(u/eHIMATbHO! HHGOPMALMK CTABHUTCS B W3BECTHOCTH mupekTop MKOY «Canrnmmmckas
OOIIl v HasHa4aeTcs KOMHCCHS I PACCIENOBaHHS OGCTOATENBCTB YTPAThl KM PAa3IVAlCHHS.
Pesynbrathl paccienioanus DoKIansBaoTes aupexropy MKOVY «Canrumunckas OOIDy,



